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1. O6umiee moxoxKenme

1.1. Hacrosmee Ilonoxenwe PETTIaMEHTApYeT opradusaimo W paboty yuebHo-
MeTomuueckoro otmena I'BITOY HCO «HKTT wmenu HA. JlysnHay (panec
Komnemwx), a raxoxe onpenenser CTPYKTYPY, HENH, OCHOBHBIE 32[184K U (yHKIUH.
1.2. Vuebno-Meromaueckmit  otmen  smmsiercs CTPYKTYPHBIM  TIOJpa3eleHHeM
I'BIIOY HCO «HKTT wumenu H.A. Jyawnay.

1.3. YuebHo-Merommueckuit OTACT MOMYMHSCTCA 3aMECTUTENIO OUPEKTOpa 110
Hay4HO — METOAMYECKOR paboTe.

1.4. B cBoe#t pesrenvioctn YHEOHO-METONNYECKAN  OTOEN PYKOBOACTBYETCS
Konerurymueit P®, ®denepansaeiv sakonom «O6 obpasoBanumy ot 29.12.2012r.
Ne  273-®3, TpynorsiM  komexcom PO,  (denepansHBIMM  3aKOHAMHY,
nocraHoBieHMAME [lpaBuTenbcTBa P®, Koumennueid o npaBax pedeHka2,
NpHKasaMy ¥ pacnopsokeHusiMH  MunucTepcTea cbpasoBaHus PO
Hosocubupckoit o6aacry, THnopsmm WHCTPYKUMAMY, NPaBHIaMH, HOPMAaTHBaMY.
OPraHU3allHOHHBIMU 4 DPACHOPAANTETBHBIMA  [OKYMEHTAME (benepanbHbIX U
PETHOHANIbHBIX OPraHOB YIPABNEHHSA O0PA3OBAHHEM, VCTaBOM KOJJISIDKA, MHBIVH
JIOKAJBHBIMH aKTaMM KO/IESIKA W HACTOAIIHMM TI0JI0OXEHUEM,

2. Crpyxkrypa y4ebHo-Meroaaueckoro orgena
2.1. OpraauzanrosHyO CIPYKTYDPY yHEOHO-METOAMYECKOIO OTAENA YTBEPIKAAET
AMPEKTOP B COOTBETCTBHM C 3aja4aME, CTOALIMMH THepe yue(HO-MEeTOMHIECKHN:
OT/EJIOM.
2.2,  VuyebHo-meTomuueckuii  oTmen OCYIIECTRIIIET CBOKO JIEATENBHOCTD IO
HaANpPaBICHHIM:
-Y4e0HO- OPraHu3aoEHOE,;
-y4e0HO-METOANIECKOS,

3. Teas u 3ana4ym yuebHo-veTonIecKkoro oTHeaa
3.1. OcHoBHOH wuensio gestensHocTH YMO ABIAETCS COBEPIIEHCTBOBAHUE 1|
ONTHMH3AIM  00pa3oBaATENILHOTO nporiecca, wmeTonmdeckod paborel Koemxka,
MOBBIIECHNE Ka4eCTBa 06pazoBaHus.
3.2. lna peammsaume nocrasnesHod memm YMO ODU3B2E DEIIATh CIEAYIONIKE
3a1a4u:
* IUIAHUpOBAHHE, OPraHM3aluMs, KOOPAMHUPOBAHUE M OCYLIECTRICHEE KOHTpOJISI 32
METONUIECKOH NESTeNEHOCTIO NeJaroriyeckoro KOIUIEKTHBA;
* TORBBINEHHE 3(G(PEKTUBHOCTH, KAYECTBA MPOBENEHHUS BCEX BHIOB Y4YeOHBIX
3aHATHIA;
* TIOBBIICHHE TPOPECCHOHANBHOIO VPOBHES W OeNarOriuecKoro MacTepCcTEa
TIPCIONABATENBCKOTO COCTABA M YYeOHO-BCHOMOTATENBHOTC HENCOHANA,
* paspaboTka NpoSKTOB JIOKANBHBIX I(PABOBAIX MOKYMEHTOB K HHCTPYKTHBHC-
METOMUYECKHX MATEPHAAIIOR, PerIaMen THPYIOMHX OPTraHU3aLKKy
00pa30BATENBHOTO MpoIEcca;



* KOOpAWHALMS JeATEeNbHOCTH y4eOHBIX KaOMHETOR, y4eSHO-IPOM3BOACTBEHHbIX
MaCTEpCKUX, NabopaTopuidl u Apyrdx CIpyKTypsEEiX rofpasrencanid Kommemka no
BOIIpOCaM y4eOHO-METONAISCKOR paboTh:.

* CO3/aHUE YCIOBAR I PasBATUA NENArOTHIECKOTo TEOPIECTSa;

° OKa3aHWe NeHCTBeHHOM NOMODIM MpenciaBaTeNsM B VITy4IIeHWH OpraHu3aliiu
OOY49eHHs U BOCHUTAHUS OOYYAIOIAXCS;

* obobuierMe ¥ pacnpocTpaHeHue [IEPEOROIO  MENarorH4eCKOro  OIbiTa
NIEaroroB KOJUIemia,;

*  METOAMMEcKoe obecredeHre yueGHbIN AMCIMNIEE, TPodeccHoHaIsHBIX MOMYTE
U MOKIHCUMIUTMHADHEIX KYPCOB MO MpOQeccHsM ¥ CHelMaTbHOCTIM KOJUIEI a
YUEOHO-TIPOTPAMMHOM  TOKyMeHTarMel, yaebuoi 1 METONMYECKON JIMTepaTypoi,
APYyTUMH CPENCTBaMU O0VYSHUS;

* TPOBEACHUS LHATHOCTMYECKMX M SKCIEPTHRIX MPOHENYP 1% OOBEKTHBHOID
aHaln3a npouecca pasBHTMSL M JOCTHIHYTRIX DE3YNLTATOR  MEJAarOrHYECKOre
Tpyna,

. BHE/IpEHHE B V4e0HO-BOCHIATATENbHELT rpoiiece AP PEeKTHBHE
o0pazoBaTenbHEIX TEXHOJIOTHH, METOIHK, HOBEMIITHK JOCTHKEHM A
NIEJArOrHHECKOH HayKH 1 IEPEXOBOTO ONBITA.

4. Oynxunn yueGHo-MeToNMHecKors oTaeaa
4.1. Jins peaymsammm ykazasHeX 3agay VMO OCYLISCTBNAET CNEAYIOIINE
byukuyn:
* IUIAHMPOBaHME, OpraHu3alis, KOODHNMHALMSA 4 ONEPATHBHOE YIpaBIIEHUE
METOIMYECKOH e TENbHOCTBIO [IEarOruaecKoro KOLIEKTHRA:
° H3y4yeHuwe, o0obiieHHE U BHEAPECHHUE MEPSHOBOTO ONAITA 110 IIOBBILUICHHIC
3QGeKTUBHOCTH 0GPa30BATENBHOTO HPOLIECTa;
* KOHTPOJIb METOIMIECKOro obecniedeHuns yyebroro nporecca;
4.2. Oprasuzanua e ersaocTH Y4eOHO- METONHYECKOTO OTASIA;
. paspabatsrzaer I1POEKTHI JIOKaJIBHEIX IIPaBOBLIX JOKYMEHTOR,
PErIaMEHTHPY FOITAX y4ebHY0 pabory, HHCTPYKTABHO-METOAMIECKUX
MaTEepHaoB MO 00ECHIEYEHUIO 00pa30BATENRHON0 MPOLEcea;
* OPraHM3yeT M KOHTPONMPYST BHUIONHEHME IIPHKA30B, DPACHOPKEHM
PYKOBOICTBA KOIE/Ka, W pewiendil [Tenaroruveckoro cosera;
* obecrieumBaeT CIPYKTYpHBIE THoApasieierns  Kommemis HOPMATHBHBIM
AOKYMEHTAMH IO y4eOHO-METONUIECKOH padoTe;
* Qopmupyer u K OHTPONHMDYET RHINONHeHWE [UIAHA “3aHud  yueOHO-
METOMMYIECKHUX NOCOOHH 1eIarorn4eckux paboTHUKOR:
*  TPUHHMACT  HETIOCPENCTBCHHOE — ydacTue 8  paspaloTKe  OCHOBHELX
NPOpECCHOHANBHEX OBPA3CRATENBHBIX HPOTPaMM IO HAIP2BIEHUAM MOAIOTOBKH;
* KOHCYJIRTHPYeT IpPENnoiasaTelei, MacTepoR MPOH3BONCTBEHHOIO OOYYEHHS H
YUYE€OHO-BCIIOMOIra TSI B HLIH nepcoran Konremxa no BoOpocaM  ydeOHO-
METOAUYECKON paboTsr;



* opraHumzyer paboTy IUKONEI MNENarorddeckors MACTEPCTBa IS MOJIOJEIX
npenojaparesicil,  MacTepOB  MPOM3IBOACTBEHHOTO obyueHns ©  y4eOHO-
BCIIOMOTaTeIbHOrO nepconana Komwrempxa:

* OpranM3yer ¥ MpOBONAT CEMMHAPE M COBELIZHUA 110 BOTPOCaM ydeOGHO-
METOAYECKOH paboTer;

* KOOpHHHHpYST paboTy @O COCTABISHWX 11aHok paboTst Komemka 12
NEPCIEKTABY 1 YyUeOHBIA OA M OCYMSCTAIAET KOHTPOIE %A MX BHITONHEHHEM:

* opranusyer «Kpyraoble cromaeby i ofobmesds  onbelta 1o BHEPEHM H)
NEPEOBBIX TEXHONOIHHA B 00pa3oBaTENEHBIA MPOLECC;

* TOTOBUT BONpOCHI 1O yuyeOHO-METCAMuYECKOH paboTe K OOCYKASHHIO =Ha
METOUYECKOM COBETE:

* OCYIIECTBIAET MOATOTOBKY OTBETOE 0 pafore yuehHo- MeTONNYECKOro OTHEeNA.
4.3. Yuebuno-MeTOZHYECKHH OTIeN OCYIIECTBALET KOHTPOIb 38!

* Ka4CCTBOM IOArOTOBKM CTYHEHTOR B mpolgcce 00pazoBarTeibHON HeITeNBHOCTH,
HPOBOIIMT aHaTd3 U IOTOBUT NMPEMJIOKEHUL MO pa3paboTKe MEpONpUATHH B 4acTH
TIOBBIIICHMS Ka4eCTBA 3HAHUN;

* paspaboTKod IpOrPaMMEO-METONMYECKOTD ObecHauenns paboumx yuebHEIX
IaHOB  (IPOrpammsl,  yueBHO-METONUYECKHE  KOMILUIEKCH, KOHTPOJIbH (-
U3MEPUTETbHBIE MaTEPUallbl U T. 11.);

* COOTBETCTBUEM Y4EOHO-METOANYECKHX KOMILIEKCOR Tpedoranus ®I'OC;

* BbINOJHCHHEM NEJarOrYeCKUM  COCTABOM IUIAHOB  Y4eBHO-METONUYECKOi
paboTsl;

*HJMYMEM B OnOMAOTEKE W UMTANBHOM 3ane y2e0HHKOB, YYeBHEIX MOCO6W,
METOMMYECKHX YKAZAHWI;

* COCTOSHHEM YueOHO-METONMIECKON JIOKYMEHTEIMI.

3. ITpasa u 00s3aHHOCTH YueOHO-METONHYECKOr0 OTARHA
3.1, Yuebno-merommueckuii uMeer mpaso:
* 3alpallliBaTe B CTPYKTYPHEIX noxpasmenenusx Kowiemks wuHOOPMALMIO ¥
MaTepHanbl, HECOXOOUMEIE JUIS BBINOIHEARS OCHOBHBLIX 337449 W byHKIHH yuebro
~ METOIHYECKOTO OTHENS;
* TpUBICKaTE B  yCTAaHOBICHHOM  [OPAAKE  COTPYJHWKOR  CTPYKTYpPHBIX
nonpaspenenuii Konnemxa k pabore o moaroToske HeoOXOIHMBIX JOKYMEHTOB i1
MaTepuajoB 10 OpraHM3alldl ¥ METOHMYECKOMY OOecmeYeHmro  y4eGHOTO
npoiecca,
° KOHTPONHMPORAThL  yueOHYH  [EATENbHOCTh  CTPYKTYDHBIX — NOIPasIClNeH i
Konnemka ¥ BHOCHTE NpeNIOKEHUS, PEKOMEHIAITA 110 COBEPIIEHCTBOBAHE: 1%
OpraHu3alyi yIeOHO-METOIYECKOH paboTsI;
* JIPENCTaBIATE PYKOBOACTBY MNpPEMJIOKEHHS N0 YIYHILEHHY OpraHM3aluy
yueOHOH paboTEL;
* MO pE3yJIbTaTaM KOHTPOJS BHOCHTH NDENTOXESHUS DYKOBONCTRY O IOOIIPEHUSX
MIENaroruecKoro cocraba ¥ y4eOHO-BCIOMOraTeNbHOIC NEPCOHANA, a TAKKE O
MPUMEHEHNH E3bICKAHVH K COTPYIHHKAM, HapyIIAOIIEM YYeOH Y0 NUCIUILIHHY.
5.2. YuebHo-MeTonugecku il otnen obs3an:



* BBIMONHATE B HOJNHOM 00beMe QYHKIMH U 381894 B COOTBETCTBHH C HACTOSIIAM
IMonoxennem;

* obecnieunsars sdhdexTrBHOCTS 00pa3oBaTenbHOrO MpoNeces;

* cobmonare IlpaBuna BHyTpenHero TPyZoBOTO pacnopsinxa Kosuemxa.

6. OTBeTCTBEHHOCTE YueGHO-MeTOANYECKOro oTAeNA
6.1. PaGoraukn ¥ M O mecyr AUCUHIUTHHAPHYIO OTBETCTBEHHOCTL B COOTBETCTRHH
C 3aKOHOAATENLCTROM Poccuiickoi Denepaun 3a:
* HCBBIIONHEHHE 1 HECBOEBPEMEHHOE BBINONHEHHE BOJIOKEHHBIX HA YYEOHO -
METOLMYECKUH OT/e/ 3312y, GyHKIMH 1 obs3aHHOCTEI;
* HCECBOCBPEMCHHOS W HEKBATHQHUUPOBAHHOE PELISHHE BONPOCOB, OTHOCHIIHXCH
K KOMICTEHIMY Y9eOHO-METOIMIECKOTO OTAENA:
* 338 COXpaHHOCTH U (YHKUMOHHPOBAHME OGOPYIOBAHES U KOMIIBIOTEPHO
TEXHUKH JUIA O0eCIIeueHUs NesSTeNbHOCTH OTHENA.

7. BsanmopneiicTere yuebno-mMeToanueckoro ormea
7.1. YMO  B3ammopneiicTByer co Bcemu CTPYKTYPHBIMYM  TOApa3AEIEHUAMY
Komnemxa, nexons vz Bosnokennsx Ha Hero 3a0a4, OYHEKLUA W MTOJHOMOYHI.
7.2. OcyIiecTBIsieT COTPYIHAYECTRO U NIONAEPXKUBAET CBA3M 10 HANPABICHHUIM
METOZMYECKOH PabOThl ¢ PA3IHYHBIMU OPraHU3ATIHSME.
7.3. IlpencraBusier Konnemwx mo BOIIpOCaM METONUYECKOH paboThl B OTHOLISHHUSIX
C APYTHMH OPTraHu3aLHsIMHA.
7.4. YuactByer B cemmHapax, KOHDEPEHMSIX, COBEIERNSIX, TIPOBOIMMBIX IS
00pa3oBaTEeNbEBIX OPraHu3alMil CPEIHEro NPOMECCHOHATTEHOTO 0OPa30BaHHS.

8. ®opMbl 1 copepKaAHNE METONKYECKO padoTsi
8.1. Meromuueckas pabora s Kommemis OCYIECTBIISETCH B KOJUIEKTHBHOH W
HHIABUIY abHOH opmax.
K xonnexruBHEM dopmam Meroamueckoi paboTe! OTHOCATCS:
*TIPEAMETHO - IUKIOBEIE KOMHCCHY,
*METOJHYECKUH COBET;
* paboyme rpyIiis;
K nHpuBEnyamsasiv hopmav MeTonmaeckoi padOTBl OTHOCATCS:
* CaMOO0Pa30BAHUE DYKOBOMAIMNX M NENATOrHYECKUX PabOTHUKOB KOJUIEMKE,
KOTOpO€ BKIKYAST B (€04 T[OBBILICHHE NeNaroriYecKoi, METONHYECKOH u
npoecCHOHANBHOM KBaJIMUKALH, KYJIbTYpPHOTO YPOBHSA Iy TEM
CAMOCTOATENIBHOrO  M3YUCHWS HAyYHOM, METONMYECKOH, Menaroruyeckoii,
TEXHMYECKOH JiurepaTypel. Pesynsratom HHIMBHYILHOR METOOUYECKOH paboTs
[IEAarorH4ecKux pabOTHUKOB KOJUIEIDKA ABISETCS CO3NAHHE KOMIUIEKCHOMO
Y4EOHO-METORRUECKOro 06ECHeYEHUS MO NHUCIATUTHHAM H MEX TUCHUIITHHAPHEI M
Kypcam,
8.2, Meromnuaeckas pabora ¢ memarorvuecKUMY paboTHHKAMHM  KOJUIemKa
BKJIIOYaeT B ceds:



° M3YHEHME K aHalk3 paboTl Npemcnaparene, MacTEPOS TPOHIBOICTBEHHOTD
O0y4eHMs U KypaTopog;

* OKA3aHWE IOMOLIM TIENarcTHHecKuM paboTHUKAM B BhIGOpe (GOPM H METONOB
OOYYeHHs 1 BOCHOWTAHHI OGYHAIOUHXCs, COBEPLICHCTROBAHME  METONMKU
NPOBENCHAS! yUEOHBIX 3aHATHH U BHEYPOUHEIX MEPOIPUITHE;

* NPOBEAICHUE MHIVBY/YANEHBIX W IPYIIOBEIX KOHCYIISTAITHN;

* OKA3GHHC MOMOUIM TPEIOJEBATENAM ¥ MacTepaM [pPCH3BOACTBEHHOIO OOMIEH! S
B paspabotke paoueli yueSHO-IporpavMMEsii LOKYMEHT2IMKY Ha OCHOBE THIIOBOIA,
METOLMMECKUX DPEKOMEH/IAUMH, NUNaKTUYeCKHX MarTepualoB ¥ OPYTHX CpencTs
00yueHus;

* OKasaHWe [OMOMIM B COCTaBNIEHMH Y4eOHOW ¥ TIaHEPyOlieH AOKYMEHTAluy,
TNIOArOTOBKE [NOKJIANOE M BBICTYIUICHHZ Ha KOHGEPEHIWSX, deJarOrHIecKii:
YTEHUSIX;

* H3yuYeHHME M ©00DLICHWE NENAroruyecxoro ombITa padoTel  Nemaroru4eckKux
PabOTHUKOB KOJUTEKa.



